ANNOUNCEMENT NUMBER ANG 004-04

MILITARY DUTY TOUR ANNOUNCEMENT

(MI AIR NATIONAL GUARD)

THIS POSITION IS ANNOUNCED NATIONWIDE

MILITARY PAY TECHNICIAN

OPENING DATE:  06 JAN 2004

CLOSING DATE: OPEN UNTIL FILLED
LOCATION: 110th FIGHTER WING, BATTLE CREEK AIR NATIONAL GUARD BASE, MICHIGAN 

AREA OF CONSIDERATION: OPEN AGR POSITION (Open to anyone eligible for an AGR Tour) 
MAXIMUM MILITARY GRADE: MSGT   
TOUR LENGTH: SIX YEARS (RENEWABLE)

MILITARY COMPATIBILITY: 6F071      

FC/MD: 150011
   
VICE: VACANT

APTITUDE SCORES OF:  M:        A:         G:   55     E:         IAW AFI 36-2108

POSITION TITLE/NUMBER: MILITARY PAY TECHNICIAN (0579588)

GENERAL EXPERIENCE:  Administrative or clerical experience, education or training which demonstrates the applicant’s ability to make arithmetic computations, to use regulatory material, and to communicate with individuals at different levels in order to assist and provide information.

SPECIALIZED EXPERIENCE:  Applicants must possess 9 months of experience which demonstrates knowledge of DOD military pay manuals and appropriate systems manuals.  Experience computing military pay actions.  Experience in applying rules, regulations, laws, precedents, and decisions to military pay actions.  Experience explaining and interpreting various types of rules, regulations, and procedures.  Experience in applying directives and regulations to process and verify pay actions for accuracy.  Experience which required applicant to adhere to various deadlines within a set time frame.  Experience investigating pay inquiries, analyzing information and taking corrective action as necessary.

The following knowledge, skills and abilities (KSA’s) are essential for performance in this position:

1. Knowledge of automated systems, including their respective output products and required reports, to perform complicated evaluations; to determine the relationship between pay entitlements and the automated systems; to troubleshoot disbursements and corrective methods; and to input processing and/or systems procedures.

2. Knowledge of military pay regulations and manuals governing a wide range of pay entitlements and changes.

3. Knowledge of workday program allocations, distribution and accounting adjustments.

4. Knowledge of military and civilian leave accounting.

5. Knowledge of accounting and reporting requirements in support of the Civil Service Retirement System (CSRS), Federal Employees Retirement System (FERS), and Thrift Savings Plan (TSP).

6. Knowledge of military/civilian pay procedures to accurately classify a variety of diversified transactions, resolve unique and unusual problems, and clarify back pay issues requiring research and interpretation of source data, financial returns, allotments, and unit records.

7. Knowledge of regulations and policies to compute retroactive adjustments extending over fiscal years and periods of regulatory and statutory changes.  Actions include promotion, demotion, differential, overtime and premium pay, irregular working hours, and compensatory time.

BRIEF DESCRIPTION OF DUTIES:  The purpose of this position is to determine and process military/civilian pay entitlements and related pay actions in support of ANG units including assigned Geographically Separated Units (GSUs).  The incumbent provides single-source assistance on matters pertaining to pay entitlement policies, procedures, and operations to the Financial Manager, Human Resource Office (HRO), Military Personnel Flight (MPF), Defense Finance and Accounting Service (DFAS), higher headquarters, other outside agencies, and supported military personnel and civilian employees.  Informs commanders, supervisors, and personnel regarding pay entitlements and related guidance.  Accomplishes pay entitlement functions in support of state and Federal ANG operations, training, and readiness missions.

THIS IS A DUAL BID ADVERTISEMENT WITH TECHNICIAN POSITION NOTICE ANG # 006-04.  IF THIS POSITION IS FILLED UNDER THE TECHNICIAN PROGRAM, THIS POSITION NOTICE WILL BE CANCELED.
APPLICATIONS MUST INCLUDE:  TITLE & ANNOUNCEMENT JOB NUMBER.  

START DATE: ASAP

EEO POLICY: Selection will be made without regard to race, religion, color, national origin, sex, political affiliation or age. Selection will be made from those applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, training, character, conduct and attitude.

ELIGIBILITY REQUIREMENTS:

1. Officers must meet the entry level AFSC qualification criteria outlined in AFM 36-2105 or the compatible SPMD position. Enlisted personnel must possess an awarded 3-level AFSC compatible with the position upon entry on military duty, if selected without AFSC you must agree in writing to retrain IAW ANGI 36-101 para 3.6.

2. Must have a current physical, within 24 months (48 months for member coming from Active Duty title 10) as outlined in AFI 48-123, para 7.2. Physical examinations and HIV test must be completed before the tour start date. Applicants age 40 or older are required to have exercise stress EKG.

3. Personnel must have retainability to complete the tour of military duty. Applicants receiving or eligible to immediately receive a federal retirement annuity and a state annuity for service as National Guard technicians are not eligible for entry on an AGR tour.

4. Must be able to serve at least 5 consecutive years in AGR program prior to eligibility for military non-disability retirement or retainer pay.

5. Applicants are subject to personal interview upon notification of time and place. Necessary travel will be at the applicant's own expense.

6. Pregnant females are eligible to apply for AGR tours. If selected, they cannot be appointed and entered on active duty until the pregnancy period has expired.

7. If you are over grade for a position, you must state in writing that you are willing to take an administrative reduction to the advertised pay grade. Include statement with your application.
SPECIAL INFORMATION:
1. Individuals selected in an AGR status must perform all duties as described in the Technician Position Description and conform to hours of duty as determined by the Commander.

2. Except for mobilization or other emergency member accepted for tour will not be subject to a permanent change of duty station without members’ consent.  Continuance of tour is subject to satisfactory duty performance.

3. Existing MI ANG promotion polices apply within the constraints of ANGI 36-101.

4. Subject to program continuance, members successfully completing initial tour will be afforded priority for tour extension (renewal).

5. It is mandatory that the appropriate Military Uniform be worn.

6. Voluntary release from the AGR program prior to completion of tour is contingent upon approval of the Adjutant General of Michigan.

APPLICATION PROCEDURES:

1.  All interested members must apply by submitting a completed application for Active Duty,  NGB FORM 34-1. (Do not submit an SF Form 171 or OF 612 for an AGR announcement).  You must attach a military personnel RIP with package and a current AF526 ( guard/reserve members only) Submit complete packet to : Dept of Military Affairs (HRO-MD) 2500 S. Washington Ave., Lansing, MI 48913-5101. 

2. Applications must be received by 1630 hours on the closing date mentioned on the reverse side of this advertisement. Further information may be obtained by contacting the AGR Personnel Office: 517-483-5530, DSN: 623-0895. MSGT Keith J. Bigelow. Last minute (ONLY) application may also be faxed by the close date. FAX: 517-483-5611 DSN 623-0611.

